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DRUG AND ALCOHOL POLICY

1.	Purpose
ST is committed to proactively managing a safe working environment. This Drug and Alcohol Policy and related standards form a framework for ensuring that drugs and alcohol do not impinge on a person’s ability to work effectively and safely and thereby achieving our business objectives. For the avoidance of doubt ST is concerned about the health and well-being of both the individuals and those around them who may be affected.

2.	Scope
This Drug and Alcohol Policy will apply to all persons (including independent contractors, volunteers, employees, and hired temporary staff) on ST’s property, and all persons conducting work for or on behalf of ST at any location or in vehicles being used for work purposes (either ST or privately owned). Nothing in this Drug and Alcohol Policy prevents the senior manager at a location adopting more stringent standards than contained herein where the health and safety or other circumstances at the location require tighter management (e.g.: the terrain of the site, the nature of the job and the nature of the equipment being used).

3	Definitions
3.1	Drugs
Drugs means any drugs (lawful or unlawful) that may cause impairment including, but not limited to cannabis, hashish, opiates (e.g. heroin and morphine): cocaine and amphetamine type substances (e.g. speed, “P”, ecstasy). The term also includes prescription drugs (e.g. tranquillisers, sedatives) and restricted drugs or other products containing benzylpiperazine.
3.2	Alcohol
Alcohol means any beverage or product that contains ethyl alcohol including but not limited to beer, wine and spirits.
3.3	Affected
Affected means a person who, at the sole determination of ST, due to alcohol or drugs, may be unable to do his/her job to an acceptable standard, or who is believed to be physically and/or psychologically impaired or who may pose a threat to his/her own health and safety and/or the health and safety of others (including the public).
3.4	Safety Sensitive Area or Role
Safety Sensitive Area or Role means any area or role that contains any hazard or where there is the potential for an accident or incident to cause injury, harm, serious harm, or damage to property, plant or equipment. Safety sensitive areas include, but are not limited to farm work sites, any areas where machinery and/or vehicles are operating or work sites in proximity to the public.



4.	Policy Guidelines
This Drug and Alcohol Policy strictly prohibits:
The use, sale, transfer, supply, manufacture or possession of drugs or alcohol; 
4.1	Having a level of alcohol in the system that exceeds the current legal cut-off levels for driving. (Current legal alcohol cut-off levels are set out at Appendix 1);
4.2	Having a level of drugs in the system that exceeds the current Australian/New Zealand Standard AS/NZS 4308:2008 (Refer Appendix 2 for current cut-off levels under this standard); while on ST’s property, business or at, a company worksite.
4.3	This section excludes alcohol provided at ST functions, or otherwise with ST approval. 
ST is committed to a workplace free from alcohol and drugs and to ensuring the safety of staff attending company functions, or any other function when representing ST. Staff who intend to drive must ensure that they leave the function in a legal condition to do so.

5.	Drug and Alcohol Testing
5.1	Testing
ST will be entitled to conduct drug and/or alcohol testing (immediately and without delay) in the following circumstances:
5.1.1	Pre-employment testing: Pre-employment testing may be conducted on applicants. Appointments of applicants will be conditional on returning a negative test.
5.1.2	Internal transfer testing: Persons transferring into a safety sensitive area or role may be required to undertake drug and/or alcohol testing.  Transfer of a staff member into a safety sensitive area or role will be conditional on returning a negative test.
5.1.3	Post-accident and incident testing: Persons may be tested for the presence of drugs and/or alcohol where they are involved in any of the following circumstances:
5.1.3.1 An accident or incident involving death, injury, or harm.
5.1.3.2 An accident or incident requiring treatment by a medical professional.
5.1.3.3 An accident or incident or near miss that has or had potential to cause death, injury, harm, or require treatment by a medical professional.
5.1.3.4 An accident or incident that has or had potential to cause damage to a vehicle, property, plant, equipment, or ST’s reputation.
5.1.3.5 An accident or incident that has or may breach any law, rule or 	regulation or any contractual requirement or other obligation on ST and/or any other person or party.
5.1.4	With cause testing: 	With cause testing may be required where:
5.1.4.1 A person is thought to be affected by drugs and/or alcohol (refer Appendix 3: Determining Whether a Person is affected).
5.1.4.2 Drug and/or alcohol use is suspected, whether or not any particular person is thought to be affected by drugs and/or alcohol;
5.1.4.3 Drugs and/or alcohol are found, either in, around, or anywhere 	associated with a place of work.
5.2	Proximate Testing
In any situation where drug and/or alcohol testing may be required, ST may, at its sole and complete discretion and if deemed necessary by ST, test all and/or any relevant proximate persons.
5.3	Request to Test
Where grounds for testing are present, and once the General Manager (or a Trustee), (or his/her nominee) has approved testing, a person may be requested to consent to undergo drug and/or alcohol test, or both.
5.4	Refusal to Undergo Testing
Refusal to undergo testing will be regarded as a serious offence and is likely to result in disciplinary action which may include dismissal or removal of contract in the case of a contractor.
5.5	Suspension
ST may suspend any person, either with or without pay:
5.5.1	Immediately if it is suspected that there may be grounds to test, regardless of whether or not that person is subsequently required to undergo a test or not.
5.5.2	Before, during, or after any testing request process.
5.5.3	Before, during or after any testing process.
5.5.4	While awaiting any test results.
5.5.5	Before, during or after any process subsequent to testing (eg disciplinary 	action).
5.5.6	If there is a refusal to undergo a test.
5.6	Positive Test
Testing will be undertaken in accordance with AS/NZS4308:2008 (or any amending or substituting standard).  A positive test indicates that a person has an impermissible amount of drugs and/or alcohol in his/her system (Refer Appendices 1 and 2 for current cut-off levels for a positive test result).
Where a positive test result occurs:
5.6.1	through pre-employment testing, the conditional offer of employment may be withdrawn, or 	conditional employment may be terminated immediately 	without notice, as the case may be.
5.6.2	through a proposed internal transfer to a safety sensitive area or role, the 	transfer may not proceed and this will be regarded as a serious offence and may result in disciplinary action up to and potentially including dismissal.
5.6.3	in any other situation where testing is required, this will be regarded as a 	serious offence and may result in disciplinary action up to and potentially including dismissal.
5.7	General
5.7.1	Any testing will be undertaken by an independent testing agency in 	accordance with the relevant testing standard at that time (currently AS/NZS 4308:2008).
5.7.2	ST will endeavour to take all reasonable steps to respect the privacy of individuals. However, any persons required to undergo testing must accept and acknowledge that whilst ST will endeavour to take all reasonable steps to maintain privacy, in the interest of ensuring that an accurate test is conducted, that person may be required to provide a bodily sample in a controlled environment.
5.7.3	Both ST and the person tested are entitled to access the results of any test. The results of any test will be held in confidence and will not be released to any party not reasonably required or entitled to access such information.
5.7.4	A person who tests positive has the right to a confirmation test (i.e. a further test of the original sample given). Any confirmation test will be taken into 	account along with the initial test in determining whether there has been a breach of this Drug and Alcohol Policy.
5.7.5	The cost of testing will be met by ST, except where, as a result of a 	positive drug test a confirmation test is required. If the result of a 	confirmation test is positive, the person requesting the confirmation test 	must bear the cost of both tests. If the result of the confirmation test is negative, the cost will be met by ST.

6.	Disciplinary Action
6.1	Disciplinary action up to and including termination of employment or engagement (as the case may be) may be undertaken where there is any breach of this Drug and Alcohol Policy, including but not limited to:
6.1.1	Using, selling, supplying, transferring, manufacturing or possessing drugs or alcohol while on company property, business or a company worksite (excluding alcohol provided at ST’s functions, or otherwise with company approval).
6.1.2	There being sufficient grounds to require drug and/or alcohol testing to be conducted and consent to the test is refused.
6.1.3	Returning a positive test for drugs and/or alcohol (whether that test result be for an initial test or a confirmation test).
6.1.4	Failing or refusing to participate in a drug or alcohol rehabilitation programme. 

7.	Support and Rehabilitation
7.1	Access to support and rehabilitation is available to ST’s staff.  The nature, extent and funding of the support is at management discretion and dependant on individual circumstances. 
7.2	Where a positive drug and/or alcohol test has been returned, ST reserves the right to require that person, in addition to, instead of, or as part of any disciplinary action, to participate in a rehabilitation programme and subsequent testing for up to six months following the failed test. 
7.3	ST encourages staff to be proactive about addressing any drug and/or alcohol problems they may have. In particular, ST encourages staff to voluntarily come forward and seek assistance before any allegation of breach of this Drug and Alcohol Policy and/or terms of employment/engagement.  Provided staff voluntarily come forward and seek assistance before any alleged breach of this Drug and Alcohol Policy and/or the terms of employment/engagement, ST undertakes in the first instance to (not commence disciplinary action against the staff member with regard to the volunteered issue/problem but to) work with the staff member to address the volunteered issue/problem.

8.	Related standards
Appendix 1 Legal Alcohol Cut-Off Levels 
Appendix 2 Drug Test Cut-Off Levels (AS/NZS 4308:2008)
Appendix 3 Determining Whether a Person is Affected
Appendix 4 Consent Form: Pre-Employment Drug and/or Alcohol Testing
Appendix 5 Consent Form: Internal Transfer Drug and/or Alcohol Testing
Appendix 6 Consent Form: Post-Accident/Incident and/or With Cause Drug and/or Alcohol Testing


APPENDIX 1: LEGAL ALCOHOL CUT-OFF LEVELS

The below limits are the current legal alcohol cut-off levels (i.e. the point where a person would be prosecuted for driving under the influence).

ST has adopted these limits as the current test cut-off point for alcohol testing.

Individual company sites may use lower limits when testing for the presence of alcohol where it is appropriate to do so (eg Zero tolerance on construction sites). Where tighter controls exist, they will be published at the site.


	Offence
	Amount of alcohol

	
	Blood
	Breath

	Operating machinery 
	More than 50 mg per 100 ml
	More than 200 mcg per litre

	You drive, or try to drive, after drinking too much and you are aged 20 years or over.


	More than 50 mg per 100 ml
	More than 200 mcg per litre

	
	
	

	
	
	

	
	
	

	You drive, or try to drive, after drinking too much or taking drugs and you are aged under 20 years
	More than 0 mg per 100 ml
	More than 0 mcg per litre










APPENDIX 2: DRUG TEST CUT-OFF LEVELS (AS/NZS 4308:2008)

This appendix shows the current cut-off levels for drugs as per the AS/NZS 4308:2008 

The ESR will use these cut off levels to determine a positive or negative result.

	Compound
	Cut-off level (micrograms/litre)

	Morphine
Codeine
6-Acetylmorphine*
	300
300
10

	Amphetamine
Methylamphetamine
Methylenedioxymethyl-amphetamine
Methylenedioxyamphetamine
Benzylpiperazine*
Phentermine*
Ephedrine*
Pseudoephedrine*
	150
150
150
150
500
500
500
500

	11-nor-9- tetrahydrocannabinol-9- carboxylic acid
	15

	Benzoylecgonine
Ecgonine methyl ester
	150
150

	Oxazepam
Temazepam
Diazepam
Nordiazepam
7-amino-clonazepam
7-amino-flunitrazepam
7-amino-nitrazepam
	200
200
200
200
100
100
100

	* These drugs may be optionally tested within each class and the specified cut-off levels shall apply.
	



Cut-of levels are subject to change with updates to the standard.

* These drugs may be optionally tested within each class and the specified cut-off 	concentration shall apply.

# All cut-off levels are expressed as total concentration of drug or metabolite after the 	hydrolysis of conjugates if necessary.

NB: Additional drugs which will also be detected and reported include benzylpiperazine.



APPENDIX 3: DETERMINING WHETHER A PERSON IS AFFECTED

Testing may be required where a person is thought to be affected by alcohol or drugs.
The following indicators should be used to assist with determining whether a person is thought to be affected by alcohol or drugs.
	.
When assessing whether a person is thought to be affected by alcohol or drugs, there will usually be more than one indicator present. Examples of such indicators may include, but are not limited to:
•	Unusual or out of character on-site behaviour
•	Continual small accidents or inattention
•	Drop in performance 
•	Changes in personality or mood swings
•	Excessive lateness
•	Absences often on Monday, Friday or in conjunction with holidays
•	Increased health problems or complaints about health
•	Emotional signs — outbursts — anger, aggression
•	Changes in personality
•	Changes in alertness — difficulty with attention span
•	Changes in appearance — clothing, hair personal hygiene
•	Less energy
•	Involvement in various minor accidents
•	Feigning sickness or emergencies to leave work early
•	Going to the bathroom more than normal
•	Defensive when confronted about behaviour
•	Dizziness
•	Slurred speech
•	Hangovers
•	Violent behaviour
•	Impaired motor skills
•	Bloodshot eyes
•	Impaired or reduced short term memory
•	Reduced ability to perform tasks requiring concentration and co-ordination
•	Intense anxiety or panic attacks



APPENDIX 4: CONSENT FOR PRE-EMPLOYMENT DRUG AND/OR ALCOHOL TESTING

I consent to undergo a drug(s) and/or alcohol test, to be undertaken by a medical professional and laboratory appointed by ST, which I acknowledge is for the purpose of determining whether I have levels of a drug(s) present in my system, higher than the current accepted standard as defined by the AS/NZS 4308:2008 (and/or any amending or substituting standard) and/or whether I have alcohol levels present in my system, higher than the current legal cut-off levels for driving.

I understand that these procedures involve the taking of a urine and/or potentially other bodily sample(s) for testing by a laboratory appointed by ST.

The drugs being tested for include cannabinoids, opiates, amphetamines, cocaine, benzodiazepines, and prescription or other restricted drugs.

I agree to provide photographic proof of identity, if requested, so that ST can forward it to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).  Similarly, if requested, I agree to provide photographic proof of identity directly to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).

I consent to all results of the drug(s) and/or alcohol test(s) being communicated to ST.

I understand that I may request a second drug(s) and/or alcohol test to be conducted and analysed.  If the second drug(s) and/or alcohol test is positive, I understand that I will be responsible for paying for both tests.

I understand that any collection, storage or exchange of information concerning the drug(s) and/or alcohol test will be in accordance with the requirements of the Privacy Act 1993.

I understand that a refusal to sign this consent or to undergo a drug(s) and/or alcohol test when required, or a positive result from the drug(s) and/or alcohol test (be it the first test or any second test) is a breach of ST’s Drug and Alcohol Policy and may result in immediate withdrawal of any conditional offer of employment or disciplinary action up to and including dismissal (if applicable).



Signature: ……………………………………….		Date: [date]

Name:[name]






APPENDIX 5: CONSENT FOR INTERNAL TRANSFER DRUG AND/OR ALCOHOL TESTING

I consent to undergo a drug(s) and/or alcohol test, to be undertaken by a medical professional and laboratory appointed by ST, which I acknowledge is for the purpose of determining whether I have levels of a drug(s) present in my system, higher than the current accepted standard as defined by the AS/NZS 4308:2008 (and/or any amending or substituting standard) and/or whether I have alcohol levels present in my system, higher than the current legal cut-off levels for driving.

I understand that these procedures involve the taking of a urine and/or potentially other bodily sample(s) for testing by a laboratory appointed by ST.

The drugs being tested for include cannabinoids, opiates, amphetamines, cocaine, benzodiazepines, and prescription or other restricted drugs.

I agree to provide photographic proof of identity, if requested, so that ST can forward it to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).  Similarly, if requested, I agree to provide photographic proof of identity directly to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).

I consent to all results of the drug(s) and/or alcohol test(s) being communicated to ST.

I understand that I may request a second drug(s) and/or alcohol test to be conducted and analysed. If the second drug(s) and/or alcohol test is positive, I understand that I will be responsible for paying for both tests.

I understand that any collection, storage or exchange of information concerning the drug(s) and/or alcohol test will be in accordance with the requirements of the Privacy Act 1993.

I understand that a refusal to sign this consent or to undergo a drug(s) and/or alcohol test when required, or a positive result from the drug(s) and/or alcohol test (be it the first test or any second test) is a breach of ST’s Drug and Alcohol Policy and may result in immediate withdrawal of any conditional offer of transfer or disciplinary action up to and including dismissal (if applicable).



Signature:……………………………………….  		Date:[date]

Name:[name]



APPENDIX 6: CONSENT FOR POST-ACCIDENT/INCIDENT AND/OR WITH CAUSE DRUG AND/OR ALCOHOL TESTING

I consent to undergo a drug(s) and/or alcohol test, to be undertaken by a medical professional and laboratory appointed by ST, which I acknowledge is for the purpose of determining whether I have levels of a drug(s) present in my system, higher than the current accepted standard as defined by the AS/NZS 4308:2008 (and/or any amending or substituting standard) and/or whether I have alcohol levels present in my system, higher than the current legal cut-off levels for driving.

I understand that these procedures involve the taking of a urine and/or potentially other bodily sample(s) for testing by a laboratory appointed by ST.

The drugs being tested for include cannabinoids, opiates, amphetamines, cocaine, benzodiazepines, and prescription or other restricted drugs.

I agree to provide photographic proof of identity, if requested, so that ST can forward it to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).  Similarly, if requested, I agree to provide photographic proof of identity directly to the medical professional undertaking the examination and drug(s) and/or alcohol test(s).

I consent to all results of the drug(s) and/or alcohol test(s) being communicated to ST.

I understand that I may request a second drug(s) and/or alcohol test to be conducted and analysed.  If the second drug(s) and/or alcohol test is positive, I understand that I will be responsible for paying for both tests.

I understand that any collection, storage or exchange of information concerning the drug(s) and/or alcohol test will be in accordance with the requirements of the Privacy Act 1993.

I understand that a refusal to sign this consent or to undergo a drug(s) and/or alcohol test when required, or a positive result from the drug(s) and/or alcohol test (be it the first test or any second test) is a breach of ST’s Drug and Alcohol Policy and may result in disciplinary action up to and including dismissal (if applicable).



Signature:……………………………………     		Date:[date]

Name:[name]
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